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Application Checklist:  Certified Evaluator/Contractor (CEC)
Definition of role: Provides comprehensive whole-house evaluation using diagnostic tools and KHP software (including energy usage data for the home); identifies energy efficiency improvements to be made; performs at least some portion of installation work while overseeing all home energy improvements; documents all program work in the software file; ensures that job succeeds in securing program incentives for the homeowner; follows recommendations of QA evaluation.
· Complete the Contractor Partner Application and the Contractor Partnership Agreement
· Submit supporting AFC First Application paperwork: 
· A check for $25 made out to AFC First for processing application to become an Approved KY Home Performance Financing & EnergyLoan Contractor (This is a one-time fee.) Payment may also be submitted via afcfirst.com
· Provide examples of any recent sales literature or advertising

· Branch Locations — Provide a list of all branch locations, addresses, phone numbers, fax numbers, emails and branch manager names

· AFC First Approved Contractor Agreement (signed).  
· Licenses/ Certifications

· Please provide any Business Licenses, Trade or Contractor Licenses

· EPA Certified Renovator / Lead-Safe Certified Firm
· BPI Residential Building Analyst

· Certificate of Liability Insurance as required by state law (naming Kentucky Home Performance as certificate holder at address included on this form) 
· Evidence of general liability insurance with limits required by the program as required by state law ($500,000 minimum coverage.)

· Evidence of workers’ compensation insurance as required by state law ($500,000 minimum coverage.)

· References
· Trade – wholesaler or supply house
· Provide area(s) that your company does business (Partner Participation Area Form)

· Certified Evaluator/Contractors must take part in four training/orientation modules identifying KHP program guidelines and provided by program partners (see website for schedule).  Please list a location if you attended a live training:

Attendance Dates & Locations 
KHP 101
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AFC First / Financing 
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Software
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KHP Best Practices 
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· Continuing education as required to maintain all required licenses and BPI certification.
Please return completed application package to:

Conservation Services Group (CSG)


Attention: Kentucky Home Performance


P.O. Box 290189


Nashville, TN 37229-0189



For questions please call: 1-877-741-4306
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